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1. Requirements

In order to use the INN on-line application the user needs:
e thelINN request PDF file;
e the NN Programme certificate for PDF document;
e Acrobat Reader
[ ]

an internet browser (tested on FireFox 3.0 and earlier versions, MS Internet
Explorer 6.0);

1.1 How to obtain the INN request PDF file

To obtain the INN request PDF file follow the link below.
https://extranet.who.int/tools/inn_online application/INN online application files/IN
NFORM 072010.pdf

Please open the INN request PDF file using Acrobat
Reader as a stand-alone application.

1.2 How to obtain the INN Programme SSL Certificate

To obtain aINN Programme SSL Certificate follow the link below.
https://extranet.who.int/tools/inn_online application/INN online application files/IN
N Pdf.crt

The steps to install the certificate have been described in chapter 2.1.

1.3 How to obtain the Acrobat Reader

To obtain Acrobat Reader follow the link below.
http://get.adobe.com/reader/



https://extranet.who.int/tools/inn_online_application/INN_online_application_files/INNFORM_072010.pdf
https://extranet.who.int/tools/inn_online_application/INN_online_application_files/INN_Pdf.crt
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2. Assuring security

The INN online application assures security using digital certificates (integrity and
authentication) and strong encryption algorithms (confidentiality).

The following steps are mandatory for your security and to give access to your
submitted application to the INN secretariat.

2.1 Install the INN certificate on Acrobat Reader

Due to the sensible contents managed by the INN Programme some security policies
have been adopted. To guarantee the source of the document exchanged during the
submit process the use of trusted digital certificates is needed.
Toinstall the INN certificate for PDF (See Figure 1) download the certificate from the
INN on line application site (See the link in 1.2 or click here).

MD5:
a778196e85f52f1254409f2942821d543

Certificate for Acrobat
Reader (file crt]

Figurellink on the NN siteto the certificate

Open Acrobat Reader looking to the menu bar (see Figure 2) select "Document” (the
red arrow in Figure 2) and the item "Manage Trusted Identities.." (the green arrow in
Figure 2)

B INNFORM_ 0720 10.pdf - Adobe Reader

File Edit Wiew | Documment Tools  Window  Help

A sign 3
[ Security ]
Security Settings...
Manage Trusted Identities... %
Change Accessibility Reading Options... Shift+C 5
accessibility Quick Check Shift+Ctrl+6

accessibility Setup Assistant.., |

i} URGANISALTTIUT
w Reset | \joNDIALE DE LA S,

Mamfacturer Fahricant [F1

Figure2" Manage Trusted | dentities..." menu on Acrobat Reader
Clicking on the "Manage Trusted...." item, the window in Figure 3 appears.


https://extranet.who.int/tools/inn_online_application/INN_online_application_files/INN_Pdf.crt
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x|
Displaty: IContacts j
Tame | | Add Contacts, .. I
Request Contact,., |
Details. .. |
Expark,.. |
Delete |
Mew Group... |
Help | Close |
Figure 3" Manage Trusted Identities..." list of contactsand certificates

Clicking on the "Add Contacts..." button the dialog window in Figure 4 will show the
list of the contacts and/or certificate. Click on the "Browse" button and the classic
window dialog box to select files will appear (see Figure 5). Select the INN PDF
certificate (see 1.2 and green arrow in Figure 5)

This dialog will allove wou ko select contacts to import inko wour trusted identities, You can also sek the trusk For
any certificates associated with the contacks being imported.

[ iConkacks

Mame | Ernail | Hemoyve

Browse ..,

Search ...

il

— Certificates

This list displays the certificates associated with the currently selected contact.

Subject | IssUEr | Expires | Details ...

Trust ...

i

Help | Impork: Cancel

Figure4" Add Contacts..." dialog box
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Locate Certificate File 21l
Look in: I@Desktop j €] 0

@MY Drocurnents
:& My Computer
\QMY Metwork Places

Desktop

My Documents

-QI\IN Pdf.crt
{ T

My Computer

-

File name: || j Open I
Files of type: IFiIes Containing Certificates [".fdf,".p?c,“.p?b,".cj Cancel |

Figure 5 Browse windows

The certificate selected has to be trusted in order to assign the rights (see green arrow
in Figure 6).

Choose Contacts to Import 1[

This dialog will allow wou to select contacks ko import inbo wour trusked identities, You can also set the brost For
any certificates associated with the contacts being imported.

—Contacts
Mame |Emai| | Remove |
innprngramme innpragramme@who.ink
Browse ... |
Search ... |
- Cerkificates

This list displays the certificates associated with the currently selected contack,

Dekails ...

Trusk ... |

Issuer
iNnpragrarmme <innprog. ..

innpragramme <innprogr,.. 2020-06-08 17:31:07

Help | Import I Cancel |

Figure 6" Add Contacts..." dialog box " Trust..." command

In the "Import Contact Settings" window that will be opened, select the box pointed to
by the red arrow and the green arrows (see Figure 7) to assign rights.



INN Data Management Integrated System  User Manual

Import Contact Settings x|

~ Certificate Details

Subject:  innprogramme <innprogramme@who,ink =
Issuer;  innprogramme <innprogrammed@yho,ink =
Usage: Mot specified

Expiration: 2020-06-08 17:31:07

Trust

A certificate u: n & document must be a krusted rook or be issued by a trusted roat in
order ol walidation ko succeed, Revocation checking is nok performed on or above a

¥ Use this certificate as a trusted root

ignature walidation succeeds, krust this certificate Far:
Signed dacuments or data
v Certified documents
[ Dynamic conkent
[ Embedded high privilege Javascript

[ Privileged system operations (networking, printing, file access, etc,)

Certificate Details... |
Help | [al'4 I Zancel

Figure 7" Import Contact Settings' window

Click on the button "OK" and then click on the "Import" button in Figure 8. The
succeeded operation will be confirmed by the box in Figure 9.

This dialog will allow you bo select contacts to import inko your trusted identities. You can also set the brust For
any certificates associated with the contacts being imparted.

[~ Contacts
Name |Email I Remove |
innprogramme innprogramma@who, ink
Browse ... |
Search .., |
—Certificates

This list displays the certificates associated with the currently selected contact,

Issuer i Details .., |
Trust ... |

Help | a Import I Cancel |

Figure8" Add Contacts..." dialog box " Import" command

innprogramme <innprogr,,,  iNAprogramme =innprog. ..
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Import Complete

Import details:

1 issuer certificates) imported,

Figure 9 INN Certificateimported
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2.2 Opening the INN PDF form

Download the PDF file from the INN site (see 1.1 or click here). For your security,
please, do not use other PDF files coming from different sources.

In order to authenticate and to trust the PDF file, after the execution of the steps
described in 2.1, click on the icon pointed to by the red arrow in Figure 10

o AT (P10 il - Addab Wader =iai =l
-
= & & ST emim=- d 3 —
o fhne i o G sra b | e i
WORLD HEALTH ORGANIZATION Request for an International nonproprietary name (INX)
ORGANISATION | Demande de dé 1 meT)
47| Reset TE|
@ SEONILALEDE LA SANKH Verify || Feee: USS 9000 (for details see overieaf)
r - 5 W
[ Mumsceaer Fabricant [2) Austhonty Awtoried L] :u,",::';r}:’,uﬂg'm Ho
| Manistachares Name t 2
| Fial N o rvsomatie s | Prvccem o rispriaie ;
oo | Regoest No i
ardy s o mapurate e | tam S eaponatie Date
| Address  adressa. Copies forwarded
Date
Payaseut seorsved
Dite of cheque:
Acknowledged:
Tuinghicrs Mo, da Widphoss  Fx o o 20 ax
Email Address
W Beeelry roqeett fhe Workd Health Organization 1o ewtablish 3 froe and umemcted DOV for the phamacesscal
v dtablir wne DG usage irbre por ia

SUGGESTED XAMES (in order of preference):
DENOMINATIONS PROPOSEES (par ordre de préfivence)

[ Biclogical

CHEMICAL NAME OR DESCRIPTION (INCLUDING STEREOUHEMICAL INFORMATION):
NOM OU DESCRIFTION CHIMIQUE (T COMPRIS L' INFORLATION SUR Ld STEREQCHIMIE)
Chezmeal Name

GRAPHIC FORMULA (F¥CLUBENG AMENG ACTD OR DN A SEQUENCES I ELECTRONIC FORMAT) ©

FORMULE GRAPHIQUE (T CCOPRIS LES SEQUENCES DOCTOES DS O DADN IV FORMAT ELECTRONOUT):

E

Figure 10 Verify signature on PDF

The icon on the left pointed to by the red arrow in Figure 11 shows if the PDF
document has been validate or not.

The validation process allows you to verify if changes have been done on the
document and/or if the author of the document is an authorized one.

Clicking on the "Validate All" item (green arrow in Figure 11) the Acrobat Reader
will verify the integrity and the author identity of the PDF document.

Signatures

-

= 'Q Rev. 1: Signed by pdf-innprogramme <innprogramme®@who.int >

Signature validity is unknown:
Signature nat vet verified i
Signer's identity has not yet been verified Hl

Signature dateftime are from the clock on the signer's computer, .!:L
Signature Details il
Last Checked: Never S

Field: SignatureZ {invisible signature)

Click ko view this version

Figure 11Signatur e status on PDF

-10-
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If the signature is valid you will see messages on the top bar and on the icon showed
in Figure 12 (green arrows).

Signed and all signatures are walid. Please fill out the Following Form, You cannot save date
Please prink wi  soronleted Form if wou would like a copy for wour recards,

Walidate All

= ‘-@ Rev. 1: Signed by pdf-innprogramme <innprogramme@who.int>

E;ﬂ' Signiature is valid:
i Document has nat been modified since this signature was applied
- Signature is walid, but revocation of the signer's identity could not be checks

Signature datejtime are from the clock on the signer's computer.
Signature Details
Last Checked: 2010.07,23 17:40:44 +02'00°
Field: SignatureZ (invisible signature)

Zlick bo wiew this version

Figure 12 Successful Verify signature

If you see messages like in Figure 13 (red arrows) you missed these steps in the phase
before. Please verify al the steps in 2.1. If the warning message persists please
contact the INN secretariat. In fact, the document could be corrupted or it could
contain links to malicious sites, please, do not use this PDF document to send sensible
information.

Lu-| At least ane signaturs has problems. Pleass fill auk the Following Form, You cannat save ds

! * Please prink your complet if wou viould like & copy For your records,

‘alidate Al

= |—_‘!1. Rev. 1: Signed by pdf-innprogramme <innprogramme@who.int =
Signature walidity is unknown;
Dacument has not been modified since this signature was applied
Signer's identity is unknown because it has not been included in your lisk of £
Signature dakejtime are from the dock on the signer's computer,
Signature Details
Last Checked: 2010.07.23 17:37:13 +02'00°
Field: Signaturez (invisible signature)

Click o view this version

Figure 13 Mistrusted PDF author

-11 -
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Another kind of warning message could be the one shown in Figure 14. The green
arrow points to the succeeded trusted process for author, but, on the other hand the red
arrow shows that one of the fields has been changed. In this case, please verify the
changed field, if it is an update of date (like this case) do not worry. If the changes are

related to the java scripts embedded into the PDF, please do not use the PDF
document and contact the INN secretariat

IZI Signed and all signatures are walid, but with unsigned changes after the last signature. Fh
4 typed into Ehis Forrm,

it Please print wour completed Form if wou would like a copy For vour records,

Yalidate all

-@ Rev. 1: Signed by pdf-innprogramme_<innprogramme@who.ink =
% = 1. Form Fields Filled In
i Field Submit_Date on page 2

)

Figure 14 War ning integrity message

-12 -
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3. Filling the INN PDF form

The INN on-line application uses the Adobe Reader software as user interface.
Opening the PDF file, the user will see a PDF document in Figure 15.

'WORLD HEALTH ORGANIZATION

Request for an intermational nouproprietary name (INN)

£ o DX should b g St pod of arargnson e th comgornd ¢ uadarsig s
P p———

1s004231

ORGANISATION . ; ) 1 The pocen o
u- ‘“”““'IDEL““ Fee: US3 000 for dewils see averleqs) udy

S ot 7]
Marnsaciurs: Hame

e g cce P 4 permae
Farey v o e et o s

Addruns | adresee

Zpcom

y-sen

Ty o ]

DC1a g o pe

For complesion by WHO £

sicn une DCI dibuae pensnt Is pévode dmvesngasion au c
Vet 2 rguer s queti o ant G i

i substance fai Pobjes

4 remplie par FOMS

SUCGESTED NAMES (in ovder of preference):

= (par

caEMICAL N

NOM U DESCRIPTION ¢
Conmica e

CRATEIC ORMCL (et i 1o D st st o)
S ———

fren

MOLECULARTORMILA:

FORMULE BRUTE Malecular Formula

NNERD DU REGISTRE CAS
TRADE NAME (known or contemmplated)

NS COMMERCTAT (€0 ou emisage) | T1R0E NamE

ANY OTHER NAME OR GODE:

Mantaciurer
AUTRE NOM DU CODE. Cadz

TILITE THERAPEUTIQUE £T FOSOLOGIE: ACTION PRARMACOLOGIOUS.

Pnamoological Acn

Additional Fies: = §

CAS Regiiry Number

AL ACTION:

modifications.

RaqurNo:
Dass
Copiss forwardod
Dam
" e mumcro aniiugs par mm-r_ al Abaracts Serace
Pyt secaived: il o oo 2 Tl e
e ce conirmani i mumére de e i 5 e et o e epuart g g dmendt
Do of s o e o s e 3 s et e o
Arknemisiged
ADDITIONAL COMMENTS:
EEMARGUES
e 20100726 Signare
fewhamessimne ] Biological
smsTANCES
Information alsa needs to be pravided:
1 For a protein substance. the complete manure ammino acid sequence, using the anelemer code, in a formar that

can be copied for anaysis (Word o i the ext of an &-mail) and rih spaces bemven groups often.
chaacters, and the sequence langth: the positions of the disulfde bridges and al post-wanslational

Fuu lycopmngycopeptices, he gyesylaon e i, he n.pE of sugar, eic )

subclass; name sucnae of
For a recombinant DNA profein. expre:

i per line: CDE-IMGT: the origin o i s
the amigen against which the monocloal amtbody

omparison with the native sequence

! Fora substance comprising mcleic acid (e £ a DNA vaccine, uLgmlndamd.E gene therapy product). the ful

naclsoride seqy leic acid with

electranically (Mednef) or in both print and

that sequence i

electronic format, depending on the size of the structure

The processing af  regase for 1 Iteenatioaal
stanel bould bo mads payable by

& subjoct x0d fon of

T T ep——— ) ?u\mmhltmlmxml- nmmmmmxmma;

CH 1211 Seneva 2, Switzariang
UID Aconent: 240CD 188 5203
UsD Asonont Ban

Swift code: USIWCHZHIZA

pajmert

11 0024 1240 Coveg620

Pieaze e copy of e bk trarfer b fax s QM (3061 22781
47 30, weich wi emabie s 1o ety valdte receod of you

‘Cragus caates o wonsa Heatn Orgaatzation
avanua Appin
CH-1211 Gonava 27
dezariang

To sios deme b prcmng, me scrompanyg

e ek by regdar mal or zsc
Gevey e NN preornme, v Gusiy
Accurance & Sately; Medioines (HILEMF) at e
aove agres

Condions ant iy Notes v i Condion e s

requestfor an IV

Figure 15 INN PDF document

PLEASE ENSURE OUR REFERENCE NUMBER IS QUOTED ON PAYMENT:
EDMINN26FT010000022

 processed without payment fuving been received by W
Thx!fq-lsr(nmmlbem-phnd and emt 1o the WHO NN S-Ufmrh.llmhud:uyruﬂdﬂ'nnm forma.

Theyellow fields are the required information (see Figure 16) in order to start the
INN process. For details about the INN process please refer to the INN web site
(http://www.who.int/medicines/services/inn/en/).

The fields contain, as default values, information about the content to submit.

WORLD HEALTH ORGANIZAT
ORGANISATION
MONDIALE DE LA SANTE

Manufacturer Fabricant
Manufacturer Name

J First Name of responsible officer / Prenom du responsable
Other ~

Family name of responsible officer / Nom du responsable
Address / adresse:
Street
Zip Code

City - State
Select country

Organization name

Department name:

Telephone NofNo. de téléphone Fax No./No. de fax

Email Address
We hereby request the World Health Organization to establish a free :

substance described below.
L'OMS est priée de bien vouloir établir une DCI a usage libre pour lc

Figure 16 INN PDF fields

-13-
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If the content is correct the field becomes green, if there are some format problems the
field becomes red (see Figure 17).

Sl Ehlr g NIVAINLIL AL WP By AL =L -
M E 1| Fee: USS

Manufacturer Fabﬁmrlil Anthority Aurerité [

We hereby request the World Health Organization to establish a free and mrestricted INH for the ph
substance described balow.
L'OMST st pride de bien voulodr dtablir tove DCT & weape thre pour o substance plarmaceuiigue an

Figure 17 INN PDF correct fields(green) and wrong field (red)

In order to obtain information about the field move the mouse over the field and wait
few seconds until the field label appears (see "First Name" label in Figure 17).
Therefore, yellow fields are for the default values, green fields are for correct content
and red fields are for wrong content or format (see arrowsin Figure 18)

@ Signature Panel Highlight Fields

5L ane SIgRacure Fequires Yandating. Hiease ril ouc Che ronowing rokm. You Cannot $ave data fyped Inco Chis

print vour completed Form iF you would like a copy For vour records.,

WORLD HEALTH ORGANIZATION Request for an international nenproprietary name (INN)
ORGANISATION m Demande de dénomination commune internationale (DCT)
MONDIALE DE LA SANTE Fee: USS 0000 (for details see overleaf)
Mamufactuwer Fabricant E Authority Anrerits J};“f“p-,& par ,,‘;"A'{;‘—HD
Request Mo:
Date:
Copies formarded:
Date:
Payment recaived:
Diate of cheque:
Adknowledged:
We hereby raquest the World Health Organization to estzblish a free and wrestricted INM for the pharmacesutical
substance described below. -
L'OME est pride de bien vouloir établir ime DCT & usage libre pour la subsiance pRarmaceuiigue en quasiion.
SUGGESTED NAMES (in order of preference): 1 EEETEN + Fouthsuggestedname [ Biclogical
DENOMINATIONS PROPOSEES (par ordre de préférence) 2 Secondsuggestedname  ; Fifih suggested name

CHEMICAL NAME OR DESCRIPTION (INCLUDING STEREOCHEMICAL INFORMATION):
NS AT NECCRIBTION CRHTUWINTE (T COAWBRIC T TVEARWATION TR T 4 CTERE W HTAIF)

Figure 18 Correct fields(green), wrong fields (red) and default values (yellow)

-14 -
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In order to see the mandatory fields for the INN process click on the button on the top
right corner on Acrobat Reader (see red arrow in Figure 19)

1521 spvture Pancd

t international nonproprietary name (INN} l

Figure 19 INN PDF show mandatory fields

The fields with the red border are mandatory (see Figure 20) the fields without the red
border are optional but encouraged (green arrows in Figure 20).

WORLD HEALTH ORGANIZATI
ORGANISATION [

Reset | \joNDIALE DE LA SANTE

Manufacturer Fabricant A

|Fi5| Mame of responsible officer / Frenom du responsable I
Other -
|Fﬂ|’l‘“|)" name of responsible officer / Mom du responsable I

Address [ adresse:

Streat |

Zip Cods

City - State

Select country

Organization name Dapartmant name

| Telephone Moo de telepnone | |Fax No.mo. de fax |

|Email Address |
We hereby request the World Health Organization to establish a free an
substance described below.

Figure 20 INN PDF mandatory fields (red border)

Some of the fields are hidden, they will appear only if selected. For instance fields for
authority details will appear after the selection of the box pointed to by the green

arrow in Figure 21.

LA RLIVIY
Demande de dénomination cc

T, Veri
TE fy Fee: USS 9000 (for details see

_— F
Authornity Autorité [] Ao:
[(}mse_..

iFirsl Name of responsible officer / Prenom ﬁ
Other - Rec

] |Fam\ty Mame of responsible officer / Nom d Dai
Address | adresse: Coq
] Street |
Dai
Zip Code |
:l City - State || | Pay
(et J Dai
‘Organization name Depariment name
Acl
] [ermerons s ravom ||
:l |Emai| Address |

free and vnrestricted INN for the pharmaceutical

Figure 21 Hidden fields (e.g. Authority details)

-15-
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3.1 Submit files using INN PDF form

There are also fields to submit files (chemical structure and annex files).

The chemical structures files are mandatory.

Clicking on the button showed in Figure 22 (green arrow) a"Browse" window will be
opened enabling you to select the BMP image of the chemical structure. After this an
optional button will appear for CDX file (Chemdraw file format).

GRAPHIC FORMULA (INCLUDING AMINO ACID OR DNA SEQU
FORMULE GRAPHIQUE (¥ COMPRIS LES SEQUENCES D'ACIDES AMi

Add BMP Strucuture Image

MOLECULAR FORMULA:
FORMULE BRUTE Molecular Formula

FTTTALTAAT A ToTT L e ST T T S0 A O o et ATy

Figure 22 INN Chemical Structure Files

The same behaviour for biological. MS World file or a txt file is mandatory (see
Figure 23)

SUAT LIS fTIAT ISR U 18 YuECa i ‘
1|Firsl suggested name | 4 Fourth suggested name Biological
5 Second suggested name 5 Fifth suggested name
3 Third suggested name 6 Sixth suggested name

YCHEMICAL INFORMATION):
N SUR LA STEREQCHIMIE)

CESIN ELECTRONIC EOR_\L-\T) .
30U D'ADN EN FORMAT ELECTRONIQUE)

Add Doc or Txt File ‘

Figure 23 INN Chemical Structure Files(M Sword doc or txt)for biological

Moreover, the user can add until four annex files (see red arrow in Figure 23) putting
also information about the content of the files (see green arrow in Figure 23).

Clicking on the "Add" button the standard dialog box to browse file should appear.

If you need to add more the four files please, compress them using software
compressor (e.g. zip)

- . |Addasmallsummaryoﬂhe
Additional Files: annex file

Conditions and Exp

Figure 24 INN Annex Files

-16-



INN Data Management Integrated System  User Manual

3.2 INN PDF form advance editing functions

Some of the fields require some advance editing capabilities.

Chemical name, molecular formula and additional comment can contain formatted
text. The "copy and paste” command works according the Acrobat capabilities.
Problems rise for sub script and super script numbers or |etters.

To open the advance editing dialog box, select the field and press "CTRL+E", the bar
in Figure 25 will be showed.

Form Field Text Properties

i‘-

*
[ava SF AT T T-F T 7 M- % _ree |

Figure 25 Acrobat advance editing dialog box

To write chars as super script you have to click on the button pointed to by the red
arrow in Figure 26. For sub script click on the button pointed to by the green arrow.

Form Field Text Properties

ﬂ‘-

. gk X
IArnoPro j|§ j T T T- T 1 -n-.r,—‘-I‘ M % Mare... |

Figure 26 Super script and sub script on Acrobat advance editing

Some chemica names need chars written as small caps.

The function small caps does not exist on acrobat. For this reason the user has to
select the chars and to click on the font menu (see red arrow in Figure 27). Selecting
the Arno Pro SC font the chars will be transformed as small caps.

Form Field » it Properties

®
E_’qlﬁ\rnoProSC - - T T-F T 7 &-3T- ‘% More‘--l

Figure 27 Small-caps on acrobat advance editing

If you need to add Greek chars use the char map of your system. Please, use chars
encoded UTF-8.

3.3 INN PDF form submit data

In order to submit the data the user has to click on the "Verify" button (see red arrow
in Figure 28) on the top of the PDF document.

P 0 GANIZATION Request for an international nonpy
M Demande de dénomination commu

: ;ANTE| Veri
I PR TE~ fy || Fee: USS 9000 (for details see overl,

Figure 28 Verify data

If the verification processis right the "Submit" button will appear (see green arrow in
Figure 29).

WORLD HERBTLORGANIZATION Request for an international nox
ORGANISATIU! Demande de dénomination com
Reset | \iox \NTE Submit

MONDIALE DE LA SANTE Fee: USS 9000 (for details see ov

Figure 29 Submit data
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Clicking it, the window message in Figure 30 will warn you about an internet
connection to the https://extranet.who.int/inn_online_application domain. In this case
click on"Allow" (see green arrow in Figure 30).

The submit process status will be display through the status bar showed in Figure 31.

If the warning message shows a different internet domain (e.g. http://182.0.24.23/xxx)
please, click on "Block" and contact the INN secretariat

Security Warning x|
The document is trying bo conneck bo
! htkps: [ fextranet who.inktoolsfinn_online_applicationfTMM_O8_submit_pdfF.php
If wou trust the site, choose Allow, IF vwou do nok trust the site, choose Block.,

[ Remember my ackion for this site

Help I Al Block.

Figure 30 War ning submit window

Receiving data. ..

Figure 31 Submit process bar
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4. The INN PDF receipt

The submit process will end with a new PDF document (the INN PDF receipt)
containing the submitted data.

The receipt contains hyperlinks, for this reason as first step, verify the integrity of the
document.

In an authenticated INN PDF receipt on the top of the PDF document you will see the
icon pointed to by the green arrow in Figure 32.

i A9R3IBB4.tmp - Adobe Reader

File Edit Wiew Document Tools Window Help
= *_ELJ' 'g’gj %'1_;3 & ® [izzw - = [ [Frd -

'ﬁ Certified by innprogramme <innprogramme@who.ink>, World Health Organization, certificate issued by innprogramme,

=
’

WORLD HEALTH ORGANIZATIONORGANISATION |Requ
MONDIALE DE LA SANTE Dem
Fee:

Manufacturer / Fabricant

Coccio sa

Prof Antonio

Romero

Address / Adresse

Figure 32 INN PDF receipt
After thisfirst step, you MUST verify the correctness of the content.

On the right of each files (chemical structure and/or annex files) an hash code will be
readable (see red arrow in Figure 33).

The hash code is used to verify the integrity of files or data (see for more information
and tools http://en.wikipedia.org/wiki/Md5sum)

For chemical structure submitted as BMP file, the image will be present. On the other
hand for the Chemdraw file, the name and the hash code will be visible.

GRAPHIC FORMULA (including amino acid or DNA sequences in electronic format):
FORMULE GRAPHIQUE (y compris les séquences d'acides aminés ou d'ADN en format électronique):

E MPTY FILE ] ” e060a731159fa014bd4 1483e7d75348cf

Please, provide chemical ,

structure like Bitmap format ™
or ChemDraw format.

Figure 33 Chemical structure detailson the INN PDF receipt
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The same will be showed for the annex files, but the added information will be visible
(see Figure 34, yellow arrow for the file name, red arrow for added information, green
arrow for the hash verification code)

Additional Files: (
9256 fas., o€ comment

Figure 34 Annex files detailson the INN PDF r eceipt

At the end of the INN PDF receipt a summary of the previous needed steps and two
links (see Figure 35) are readable.
If you agree to the data in this receipt please save (see Figure 38) and click on the
"Approve" link in Figure 35 (green arrow).
An Acrobat message will warn you that you are connecting to an external internet site
(see Figure 36). Please verify the domain before clicking the "Allow" button.
If there are some errors, "Reject” the document (red arrow in Figure 35) and then
please, fill the PDF document with the right data.
"Approve" and "Reject” command will be confirmed opening on your browser one of
the two pages showed in Figure 37.
If editing errors persist please contact the INN secretariat.

Steps to follow

7fcl4aldb4e41£527caaac7592c936dd

Follow the steps below to finalized the submit process.

On the INN site you can find more details if needed.

1. Verify pdf electronic signature
2. Verify content
1. Verify fields content
2. Verify files integrity code (see how to verify on the web)
3."Click here to approve your data” or "Click here to reject your data”
§ If you reject the pdf please click on the link and correct the wrong information on the original pdf, if the error persist please contact
the WHO INN Secretariat
2.1f you approve the pdf click on the link and after go to step 4.
4/5ave this PDF document on your computer
.Print the pdf file without the instructions pages
6. Sign it (by hand)
7.Send the pdffile to WHO INN Secretariat both in hard copy and electronic format (innprogramme@who.int)

Please be aware that the application process will be finished only with a proof of payment

Figure 35 NN PDF receipt (Approveor Regect)

Security Warning x|

E The document is trying bo connect to
I https: ffextranet, who.inkftoolsfinn_online_applicationfReject. phptkeys_1=5827e
brb4e0fI0a751e329427d291 41 edihkeys_2=52f46b16e8f64951 c1808Fafabracd
01&hash_code=Ff7acel 668 7drara3f24c0c6436538chbh

If wou trust the site, choose Allow, IF wou do not trust the site, choose Block,

™ Remember my action For this site /
Help I Allow l Block |

Figure 36 Warning message for external linksin INN PDF receipt
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Reject command OK  Approve command OK

Figure 37 Regect and Approve browser pages

In case of successful verification process, you must save the receipt (see green arrow
in Figure 40) and send it by email to innprogramme@who.int.

File Edit “iew Docurnent Tools Window Help
I Dpen... Ctrl+0

¥ Create Adohe PDE Using Acrobat.corm..,
ag Collaborate 4

Save a Copy... [% Shift+Ctri+5

Sawe as Text...

attach to Email...
Close Ctrl+

Properties... Ctrl+D

Digital Editions

Print Setup... Shift+Ctrl+P
=l Print... Ctrl+pP
Exit Ctrl+Q

Figure 38 Save and send the INN PDF receipt

Do not worry about the warning message showed in Figure 39 and click on the button
aimed by the green arrow.

Save a Blank Copy of this Form x|

—5ave a Blank Copy of this Form

Drata typed inko this Form will not be saved. Adobe Reader can only save a blank copy of this Form,

Q Please print your completed Form if you would like a copy For your records,

[ Don't show again
ﬁ Save a Blank Copy | Cancel |

Figure 39 Save a Blank Copy
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Moreover, print the INN PDF receipt and sign it by hand on the zone in Figure 40 and
sent it, with a proof of payment, to:

World Health Organization
International Nonproprietary Names
(HSSJEMP/INN)

20 Avenue Appia

1211, Geneva 27

Switzerland

2t le numéro attribués par le Chemical Abstracts Service & la substance fuisant l'objet de L
ettre du Chemical Abstracts Service confirmant le numéro de registre du CAS et le
nande de DCI en méme temps que la soumission de la demande.

Signature
827ebcb4e0f90a751e329427d29141e4
52{46b16e8164951c1808fafabececd01

iD TO BIOLOGICALAND BIOTECHNOLOGICAL SUBSTANCES

Figure 40 Signaturein the INN PDF receipt
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5. Conclusions

In order to finalize the INN application process three documents are mandatory:
1. thesigned (by hand) hard copy of the INN PDF receipt,
2. theelectronic copy of the INN PDF receipt sent by email,
3. the proof of payment

Without these documents the process cannot be finalized.
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