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Standard letter B - Prequalification information pack 
Dear Sir/Madam, 
 
Application for prequalification of a product under the IMD-PQS system: 
Prequalification information pack. 
 
We refer to your letter dated <dd.mm.yy> in which you expressed an interest in offering 
<product/device description> for evaluation under the terms of the IMD-PQS system. 
 
We now enclose a prequalification information pack. If, after reading this, you still wish 
your product/device to be evaluated against the enclosed product verification protocol, 
please supply us with a complete Product Dossier which contains all the information 
requested below, together with the Dossier Examination Fee of <currency><amount>. 
 
We enclose the following: 

• Performance specification <description and reference, including revision ref.> 
• Product verification protocol <description and reference, including revision ref.> 
• Details of the product verification process, including details of the Product 

Verification Fee. 
 
Your product will be assessed against these documents. If the documents are 
subsequently amended to an extent which affects your prequalification status, then 
you will be invited to comment on the proposed changes to the performance 
specification and/or product verification protocol. 

 
The Product Dossier must include the following: 

• General information on the manufacturer or approved installer (including name, 
address and <licence, where relevant> 

 

EITHER: 
• Confirmation that you are either the legal manufacturer or a reseller licensed to 

act on behalf of the legal manufacturer, carrying product liability and warranty 
responsibilities no less onerous than those carried by the legal manufacturer. 

 

OR: 
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• Confirmation that you are an approved installer, licensed for this purpose by the 
legal manufacturer(s) of each of the products that you are offering to install.  

• All information listed in clause(s) <clause number(s)> of the attached 
performance specification. 

• Indicative cost of the product per unit, <Incoterm> for <specify range numbers, 
e.g. 1-39 units>. 

 
In addition, in order to evaluate the product/device we will require <detail the number 
of production-run product samples and all conditions relating to identification, 
packaging etc.> to be delivered free of charge to <address for delivery>. We also refer 
you to the general terms and conditions attached to this letter. 
 
 

Yours faithfully, 
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