GLLP iteration
Initial reporting form
Dear national entity and/or implementer,
Welcome to the Initial reporting form. Completion and sharing of this form with GLLP Partners is optional but strongly encouraged, as it supports global monitoring, continuous improvement of the GLLP Learning Package, cross-programme learning, and the generation of evidence for communication and advocacy.
If you decide to submit it to GLLP Partners, the form should be completed at the commencement of each iteration of the programme (a new copy of the file should be used for each iteration).
Iteration refers to a complete cycle of a GLLP programme in a country or region.
National entity is an entity responsible for programme oversight in the country. Implementer is responsible for delivery of the content of the programme (can be the same as national entity or outsourced to another organization).
Note: The GLLP Partners developed an MS Excel-based GLLP iteration data management tool as a one-stop-shop platform for the national entity/implementer to gather, store, manage and analyze all the data related to each GLLP iteration. Reporting forms are embedded in the tool to allow automatic calculations and avoid multiple entries of data. The file is available in the GLLP Implementation Toolbox or upon request at gllp@who.int.
The form below is the MS Word-version of the initial reporting form, identical to the MS Excel-version embedded in the GLLP iteration data management tool.
The form is composed of 5 sections: A. General information (15 questions); B. Programme characteristics (6 questions); C. Participants (1 question); D. Instructors (3 questions); E. Mentors (3 questions).  
Information should be entered in the column titled “Response”. Non-shaded cells are for free text answers or numbers. ‘ENTER NUMBER HERE’ is indicated where a number is expected. Shaded cells are for multiple-choice format, where respondents should select what applies.
Estimated time for form completion (MS Word-version): 1 hour if all information is available
Upon completion, please, send the form to the GLLP Partners at gllp@who.int. 


[bookmark: _Section_A._General]Section A. General information
	#
	Question
	Response 
	Explanations (DO NOT FILL)

	A0
	Date of filling in this form (DD-MM-YYYY)
	
	

	A1
	Unique identifier
	 
	Please, enter the unique identifier of the programme. The identifier is provided by the GLLP Partners. Please, contact gllp@who.int  if you do not have one

	A2
	Country (-ies) name (-s)
	 
	Please, enter the country (-ies) involved in the programme implementation

	A3
	Name of the programme
	 
	Please, include the name of the programme in your country

	A4
	Name of the national entity
	 
	National entity is an entity responsible for programme oversight in the country

	A5
	Iteration number
	 ENTER NUMBER HERE
	Please, include the iteration number of the programme. Iteration is a cycle of a GLLP-based programme that has used a past or current version of the GLLP curriculum which includes all 4 components.

	A6
	Existence of official designation/recognition of the national entity by the government/ national authorities as responsible for the programme oversight 
	☐ Yes 
☐ No
☐ In process
	e.g., official nomination letter, decree, etc.
Please, choose from the available options


	A7
	Name of the implementer (if different from the national entity that is responsible for programme oversight in the country)

	
	Implementer is responsible for delivery of the content of the programme (can be the same as national entity or outsourced to another organization)

	A8
	The implementer is

	☐ a national institution
☐ an external institution
☐ a national institution supported by an external institution
	Please, choose from the available options

	A9
	The institution profile of the implementer
	☐ government-affiliated agency/institution
☐ public university
☐ public school
☐ ministry
☐ NGO 
☐ private university 
☐ private school 
☐ other private institution
	Please, choose from the available options


	A10
	Name of the manager of the programme
	 
	Please, include the name of the person in charge of the programme

	A11
	Email of the manager of the programme
	 
	Please, ensure correct spelling of the email. If there are any changes in the email throughout the iteration, please, let the GLLP Partners know at gllp@who.int 

	A12
	Name of the monitoring and evaluation focal point
	 
	Please, include the name of the person in charge of the monitoring and evaluation of the programme (collection of evaluation forms, analysis, reporting, review of data and participation in meetings for programme improvement)

	A13
	Email of the monitoring and evaluation focal point
	 
	Please, ensure correct spelling of the email. If there are any changes in the email throughout the iteration, please, let the GLLP Partners know at gllp@who.int 

	A14
	Start year of this programme iteration
	 
	The iteration starts when training of the participants starts. All preparatory activities (including ToT) are done prior to actual start date.

	A15
	Planned end year of this programme iteration
	 
	






[bookmark: _Section_B._Programme]Section B. Programme characteristics
	#
	Question
	Response 

	Explanations (DO NOT FILL)

	B1
	Geographical scope of the programme 
	☐ Subnational
If subnational, please specify:  
☐ National
☐ Supranational
	* Subnational = some part of a country, please specify (e.g., only several regions of the country, etc.) 
* National = whole country
* Supranational = more than one country
Please, choose from the available options

	B2
	Language(s) of instruction
	☐ English
☐ French
☐ Spanish
☐ Portuguese
☐ Russian
☐ Other
If other, please specify: 
	 Please, choose from the available options


	B3
	Delivery mode of the didactic sessions
	☐ All in-person
☐ All online
☐ Hybrid (mix of in-person and online)
	Please, choose from the available options


	B4
	Availability of a documented plan for implementation. 
	☐ Yes 
☐ No
	Programme implementation plan or terms of references that define how the programme will be implemented in the country/region
Please, choose from the available options

	B5
	Availability of a documented list of graduation requirements for successful completion of the programme by participants
	☐ Yes 
☐ No
	Please, choose from the available options


	B6
	Type of certificate or diploma that will be provided to those individuals who successfully complete the programme
	☐ A part of undergraduate or a part of graduate training (nationally recognized degree)  
☐ Graduate diploma 
☐ Certificate counting towards continuous education credits 
☐ Certificate with GLLP logo not counting towards continuous education credits 
☐ Certificate with institute logo not counting towards continuous education credits 
☐ Certificate with institute and GLLP logo not counting towards continuous education credits 
☐ None 
☐ Other
If other, please specify: 
	Please, choose from the available options









[bookmark: _Section_C._Technical][bookmark: _Section_E._Participants][bookmark: _Section_C._Participants]Section C. Participants
	#
	Question
	Response 

	Explanations (DO NOT FILL)

	C1
	Please enter number of participants with breakdown by One Heath sector, gender and business sector

	Complete the table in Annex 1. Press here
	





[bookmark: _Section_F._Instructors][bookmark: _Section_D._Instructors]Section D. Instructors
	#
	Question
	Response 

	Explanations (DO NOT FILL)

	D1
	Please enter number of instructors with breakdown by One Heath sector, gender and business sector		

	Complete the table in Annex 2. Press here
	

	D2
	Have national instructors been trained specifically to deliver the GLLP content (Training of trainers, TOT)?
	☐ Yes 
☐ No

If yes, enter the number of national instructors that were and were not trained to specifically deliver the GLLP content:
Total number of national instructors trained specifically to deliver the GLLP content:
ENTER NUMBER HERE

Total number of national instructors NOT trained specifically to deliver the GLLP content:
ENTER NUMBER HERE
	Please, note, this question is only related to the national instructors. If you do not have national instructors or you have national instructors but they haven't been trained to deliver the material, answer No to D2 and skip question D3.
If you do have national instructors that were trained to specifically deliver the GLLP content, please enter the total number of national instructors that have been trained to deliver GLLP and the number of national instructors that have NOT been trained to deliver GLLP.

	D3
	Number of national instructors that have been trained specifically to deliver the GLLP content
	Complete the table in Annex 3. Press here
	Please enter the number of national instructors that have been trained to deliver GLLP with breakdown by One Heath sector, gender and business sector.
Question not applicable if no national instructors were trained.					




[bookmark: _Section_G._Mentors][bookmark: _Section_E._Mentors]Section E. Mentors
	#
	Question
	Response 

	Explanations (DO NOT FILL)

	E1
	Please enter number of mentors with breakdown by One Heath sector, gender and business sector		

	Complete the table in Annex 4. Press here
	

	E2
	Have national mentors been trained on how to mentor within the framework of GLLP? (Training of mentors, TOM)
	☐ Yes 
☐ No

If yes, enter the number of national mentors that were and were not trained to specifically mentor in the programme:
Total number of national mentors trained specifically to mentor in the programme:
ENTER NUMBER HERE

Total number of national mentors NOT trained specifically to mentor in the programme:
ENTER NUMBER HERE
	Please, note, this question is only related to the national mentors. If you do not have national mentors or you have national mentors but they haven't been trained to mentor in the programme, answer No to E2 and skip question E3.
If you do have national mentors that were trained to mentor in the programme, please enter the total number of national mentors that have been trained to mentor for GLLP and the number of national mentors that have NOT been trained to mentor for GLLP.

	E3
	Number of national mentors that have been trained 
	Complete the table in Annex 5. Press here
	Please enter number of national mentors that have been trained to mentor in the programme, with breakdown by One Heath sector, gender and business sector.
Question not applicable if no national mentors were trained.
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[bookmark: _Annex_1._Participant][bookmark: _Annex_1._Participants]Annex 1. Participants information (number)
	Breakdown by sector

	Human health
	

	Animal health
	

	Environmental health
	

	Other
	

	Total
	

	 

	Breakdown by gender

	Female
	

	Male
	

	Non-binary
	

	Prefer not to say
	

	Total
	

	 

	Breakdown by business sector

	Public
	

	Private
	

	Public-private partnerships
	

	Total
	





[bookmark: _Annex_2._Instructors]Annex 2. Instructors information (number)
	Breakdown by sector

	Human health
	

	Animal health
	

	Environmental health
	

	Other
	

	Total
	

	 

	Breakdown by gender

	Female
	

	Male
	

	Non-binary
	

	Prefer not to say
	

	Total
	

	 

	Breakdown by business sector
	 

	Public
	

	Private
	

	Public-private partnerships
	

	Total
	





[bookmark: _Annex_3._Information]Annex 3. Information on training for national instructors to specifically deliver the GLLP content  (number)
Please enter the number of national instructors that have been trained to deliver GLLP with breakdown by One Heath sector, gender and business sector.
Question not applicable if no national instructors were trained.	
	Breakdown by sector

	Human health
	

	Animal health
	

	Environmental health
	

	Other
	

	Total
	

	 

	Breakdown by gender

	Female
	

	Male
	

	Non-binary
	

	Prefer not to say
	

	Total
	

	 

	Breakdown by business sector

	Public
	

	Private
	

	Public-private partnerships
	

	Total
	





[bookmark: _Annex_4._Mentors]Annex 4. Mentors information (number)
	Breakdown by sector

	Human health
	

	Animal health
	

	Environmental health
	

	Other
	

	Total
	

	 

	Breakdown by gender

	Female
	

	Male
	

	Non-binary
	

	Prefer not to say
	

	Total
	

	 

	Breakdown by business sector

	Public
	

	Private
	

	Public-private partnerships
	

	Total
	





[bookmark: _Annex_5._Information]Annex 5. Information on training for national mentors to specifically mentor in the programme (number)
Please enter number of national mentors that have been trained to mentor in the programme, with breakdown by One Heath sector, gender and business sector.
Question not applicable if no national mentors were trained.
	Breakdown by sector

	Human health
	

	Animal health
	

	Environmental health
	

	Other
	

	Total
	

	 

	Breakdown by gender

	Female
	

	Male
	

	Non-binary
	

	Prefer not to say
	

	Total
	

	 

	Breakdown by business sector

	Public
	

	Private
	

	Public-private partnerships
	

	Total
	




image1.jpeg
C_'(? L L Global Laboratory Strong leaders

Leadership Programme :
for health security
A health initiative by FAO, WHO, WOAH, ECDC, CDC, APHL




